Appendix 1

Immigration, Asylum and Nationality Act 2006

Amendment to Document Checks 16 May 2014

Document Checks

List A – Documents which show an ongoing right to work
Any of the documents, or combination of documents, described in List A below show that the holder has an ongoing right to work in the UK:
· A passport showing the holder, or a person named in the passport as the child of the holder, is a British citizen or a citizen of the UK and Colonies having the right of abode in the UK
· A passport or national identity card showing the holder, or a person named in the passport as the child of the holder, is a national of a European Economic Area country or Switzerland (N.B. Special controls on access to the UK labour market apply to Croatian nationals)

· A Registration Certificate or Document Certifying Permanent Residence issued by the Home Office to a national of a European Economic Area country or Switzerland

· A Permanent Residence Card issued by the Home Office to the family member of a national of a European Economic Area country or Switzerland

· A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in the UK

· A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK
· A current Immigration Status Document issued by the Home Office to the holder with an endorsement indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer

· A full birth or adoption certificate issued in the UK which includes the name(s) of a least one of the holder’s parents or adoptive parents, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer

· A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer
· A certificate of registration or naturalisation as a British citizen, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer

List B – Group 1 – Documents where a time-limited statutory excuse lasts until the expiry date of leave
Any of the documents or combination of documents in List B (Group 1) below show that a person is allowed to work in the UK for a limited period of time.  Repeat checks are necessary when the document expires.

· A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to do the type of work in question

· A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the holder which indicates that the named person can currently stay in the UK and is allowed to do the work in question

· A current Residence Card (including an Accession Residence Card or a Derivative Residence Card) issued by the Home Office to a non-European Economic Area national who is a family member of a national of a European Economic Area country or Switzerland or who has a derivative right of residence

· A current Immigration Status Document containing a photograph issued by the Home Office to the holder with a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in question, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer
List B – Group 2 – Documents where a time limited statutory excuse lasts for 6 months
· A Certificate of Application which is less than 6 months old issued by the Home Office to or for a family member of a national of a EEA country of Switzerland stating that the holder is allowed to take employment together with a positive verification letter from the Home Office’s Employer Checking Service
· An Application Registration Card issued by the Home Office stating that the holder is permitted to take the employment in question, together with a Positive Verification Notice from the Home Office Employer Checking Service

· A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or prospective employer, which indicates that the named person may stay in the UK and is permitted to do the work in question.

Notes:
(a) The requirement for a properly documented National Insurance number will only provide acceptable evidence of the right to work in the UK when given in combination with one of the acceptable documents as specified in the above lists.  You must not accept a National Insurance number on its own in any format

(b) Where the permission to work in the UK is time limited you must ensure that repeat checks are made as this expires

(c) You may not accept an expired passport unless it is a UK passport or a passport issued by a member state of the European Economic Area.  Expired passports issued by any other country are not acceptable, even if they purport to contain older immigration stamps conferring indefinite leave to enter or remain.  If you have to rely solely on an expired passport or travel document to show that a person has the right to remain and work in the UK, then you must take particular care when examining photographs and comparing these with the current appearance of the person presenting them.  Also, you should note the date of birth on the expired document and satisfy yourself that this is consistent with the current appearance of the holder
(d) A list of the countries included in the European Economic Area can be found at https://www.gov.uk/eu-eea
(e) You must take a copy of the original document(s) and note the date that the check was made.  This must then be placed on the personal file.

(f) Further advice can be obtained from the People & Development Team and guidance on ensuring that documents are valid can be found at:

https://www.gov.uk/government/publications/acceptable-right-to-work-documents-an-employers-guide
